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1. O6wme nonoXxxeHuns

1.1. Nonntuka o06paboTkM, XpaHEHNS U UCMONb30BaHMSA NEepCOoHaNbHbIX AaHHbIX (Aanee
— HacTtosiwas Monutuka) B O6wecTse C orpaHMYEHHOM OTBETCTBEHHOCTbIO «[pynmna KoOMMNaHwui
«MKC», NHH 7447155462, pacnonoxeHHOM no agpecy: 125167, r. Mocksa, yn. BUkTopeHko,
aoom 5, ctp. 1, komHaTa 8A (mnanee — OnepaTtop), pa3paboTaHa B COOTBETCTBMU C KOHCTUTYLMEN
Poccuiickon ®epepaunn, TpyaoBbiM KoaekcoMm Poccunckon @epepaumun, [paxaaHCKUM
kogekcom Poccuinckonn ®epepaumun, ®egepanbHbiM 3aKOHOM OT 27 untonsa 2006 roga N2 149-03
«06 nHdbopmaunm, MHGOPMALMOHHbBIX TEXHONOIMAX U O 3alinTte nHpopmaumn», degepasnbHbiM
3akoHoM 27 wuwonga 2006 roga N° 152-03 «O nepcoHanbHbIX AaHHbIX», MOCTAHOBMIEHUEM
MpasutenbctBa P® ot 01.11.2012 N2 1119 «0O6 yTBepxaeHunm TpeboBaHMIi K 3awiuTe
nepcoHanbHbIX AaHHbIX MpU Mx o06paboTke B MHGPOPMALMOHHbLIX CUCTEMAX MNepCoHasbHbIX
OAHHbIX», WHbIMKM deaepanbHbiIMXM 3aKOHaMM WM HOPMATMBHO-MPaBOBbIMW akTamMu B obnactu
06paboTKKN 1 3aWNTbl NEPCOHANbHbIX AaHHbIX.

1.2. HacTtoswas Monutmnka paspaboTaHa c uenblo obecneyeHns 3awwnTbl npas n ceobon
cybbekTa nepcoHasibHbIX AaHHbIX Npu 06paboTke ero nepCcoHanbHbIX AaHHbIX OnepaTtopoM wn
3aWwmnTbl obpabaTbiBaeMbiX MNEepCOHasbHbIX JAaHHbIX OT HeCaHKUMOHWMPOBAHHOINo A0CTyrna w
pasriaweHunsl, HenpaBoOMEepHOro MCMNOSIb30BaHUSA UM yTpaTbl B COOTBETCTBUM C TpeboBaHMAMMU
3aKoHogaTenbcTBa Poccuinckon degepaumn.

1.3. MonoxeHnsa HacToswen [MoNNTUKK CnyxXaT OCHOBOM A5 pa3paboTku JIOKaNbHbIX
HOpMaTUBHbIX akToB OnepaTopa, pernamMeHTUpYLWmMX BOMpocbl 06paboTkM nepCcoHasbHbIX
OAHHbIX ero paboTHMKOB M ApyrmMx Cy6bekToB NepcoHanbHbIX AaHHbIX (Aanee — cybbekTbl MAH).

2. Llenu 06paboTkn nepcoHanbHbIX AAHHbIX

2.1. O6paboTka nepcoHanbHbIX JAaHHbIX AO/HKHA OrpaHM4YMBATLCH AOCTUMXKEHUEM
KOHKPETHbIX, 3apaHee onpeaeneHHblX W 3aKoHHbIX uenen. He ponyckaetcs obpaboTka
nepcoHanbHbIX AaHHbIX, HECOBMEeCTMMas C uenamum cbopa nepcoHasibHbIX AAaHHbIX.

2.2. MNepcoHanbHble aaHHble obpabaTbiBatoTca ONepaTopoM B ClieAyrLWnX Lensx:

2.2.1. OCylecTBNeHNss U  BbINOJIHEHUA  BO3JIOXKEHHbLIX 3aKOHOLATe/IbCTBOM
Poccuiickon ®epnepaumnmn Ha Onepatopa pyHKUUNA, MOTHOMOYNNA N 063aHHOCTEN, B YaCTHOCTM:

- BbIMosiHeHWe TpeboBaHUN 3aKoHOA4ATENbCTBA B cpepe Tpyaa 1 HanoroobnoxeHus;

- BedeHume Tekywero 6O6yxranTepckoro W Hasorosoro Yydéta, QopMupoBaHue,
M3roToBNlIeHNE W CBOEBpPeMeHHas nogaya OyxranTepckoW, HanoroBoh U CTAaTUCTUYECKOM
OTYETHOCTK;

- BblNosiHeHne TpeboBaHWMIA 3akoHOAATeNbCTBA MO OMNpeAesnieHnto  nopsaka
06paboTKn K1 3aWMTbl NEepCoHaNbHbIX AaHHbIX TrpaxaaH, SBASOWMXCA KJIMEHTaMn Wan
KOHTpareHTamn OnepaTtopa;

2.2.2. OCyLWecCTBAeHUS TnpaB W 3aKOHHbIX uWHTepecoB OnepaTtopa B paMKax
OCYLLECTBNEHNS BWAOB JAeATEeNbHOCTW, NPeAyCMOTPEHHbIX YCTaBOM W MHbIMU JIOKaNbHbIMU
HOPMaTUBHbLIMU aKTaMMn, UIN TPETbUX UL, NNB0 AOCTUXKEHUS O06WECTBEHHO 3HAYUMbIX Lenen;

2.2.3. B UHbIX 3aKOHHbIX Lensx.

2.3. Uenn o6paboTkm nepcoHanbHbIX AaHHbIX MOryT MPOUCXOAWUTb, B TOM 4ucie, U3
aHanu3a NpaBOBbIX AKTOB, perlaMeHTUPYKLWKNX AesaTenbHOCTb OnepaTopa, uenen dakTnyecku
ocyuwectensiemon OnepaTopoM AesATENIbHOCTU, @ TaKXe AesaTeNlbHOCTM, KoTopas npeaycMoTpeHa
ydpeauTenbHbiMn  gokyMmeHTamm  OnepaTtopa, n  6umsHec-npoueccos OnepaTtopa B
MHPOPMALUMOHHBLIX CUCTEMAX MNepCoHasbHbIX AaHHbIX (MO CTPYKTYPHbIM Mogpa3geseHnsam
OnepaTopa U Ux npoueaypaM B OTHOLLUEHUN OMNMpeaeneHHbIX KaTeropuii cybbekToB MAH).

3. NpaBoBoe ocHOBaHue 06paboTkn NepcoHaNnbHbIX AAHHbIX

O6paboTka nepcoHasnbHbIX [AaHHbIX OCYLLECTBASETCA Ha OCHOBE  C/liefyrowmnx
denepanbHbIX 3aKOHOB M HOPMaTUBHO-NPaBOBbIX aKTOB:

- TpyaoBsoro kogekca Poccuiickon ®degepaunn;

- ®egepanbHoOro 3akoHa «06 nHdopmaunm, MHGOPMALMOHHBLIX TEXHOIOMMSAX M O 3aluTe
nHdopmaunm» ot 27.07.2006 N 149-03;
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- MonoxeHuss 06 ocobeHHOCTSAX 06paboTKM MepCoHanbHbIX AAHHbIX, OCYLLECTBSEMOMN
6e3 ncnonbL3oBaHMS CpeaCcTB aBTOMaTU3aUMn, YTBEPXKAEHHOr0 NOCTaHOBAeHMeM [paBuTenbCcTBa
Poccuinckon ®epnepaunm ot 15 ceHtabpsa 2008 roga N2 687;

- MNocTtaHoBneHnsa ot 1 Hoabpsa 2012 r. N 1119 «0O6 yTBepxaeHun TpeboBaHUM K 3awWmTe
NnepcoHanbHbIX AaHHbIX NpU Mx o06paboTke B MHGMOPMALMOHHLIX CUCTEMAX MNepCOoHasbHbIX
OAHHbIX>;

- npukas ®CTIK Poccum N° 55, ®CBb Poccum N° 86, MmuHuHpopmceasm Poccmm N2 20 ot
13 deBpans 2008 r. «06 yTBEpPXAEHUN Mopsaka npoBeaeHmns Knaccudmkaumm
MHMOPMALIMOHHBIX CUCTEM NEPCOHAsIbHbIX AAHHbIX» ;

- npukaz OCTIK Poccum ot 18 dpeBpana 2013 r. N2 21 «06 yTBepxaeHMn cocTasa
N coaepXaHusi OpraHM3auMOHHbIX W TeXHUYeCcKnx Mep no obecneyeHuto 6e30MacHOCTU
nepcoHanbHbIX JAaHHbIX MNpu UX 06paboTke B MHPOPMAUMOHHBIX CUCTEMax MNepCcoHabHbIX
OAHHbIX>;

- npuka3 PockomMHag3opa oOT 05 ceHtsa6ps 2013 . N? 996 «O6 yTBEpPXAEHUN
TpeboBaHMN U METOA0B NO 06e31MYMBAHMNIO NEPCOHANbHbIX AaHHbIX>;

- Mpukaz OHC ot 17 Hos6bps 2010 r. N2 MMB-7-3/611 «06 yTtBepxaeHun ¢opmbl
cBeAeHUn o poxodax (U3MYECKMX Nuu M pekoMeHZauum no ee 3anosiHeHuto, dopmaTta
cBeAeHui 0 aoxoaax PpU3nyecknx nuy B 3N1eKTPOHHOM BUAE, CNPaBOYHUKOB>;

- HOpMaTMBHble MpaBoBble aKkTbl Poccuickon Pepepaunm M HOpMaTUBHbIE AOKYMEHTHI
YMNO/HOMOYEHHbIX OPraHoOB roCyAapCTBEHHOM W MyHMUMNANbHOWM BNAacTW, peryaupytowme
OTHOLWEHNSA, CBA3aHHble C AeATeNnbHOCTbo OnepaTtopa;

- YcraB, Hacroswas [lonutuka, MNonoxeHme o paboTe C mMepcoHasibHbIMW AAHHbLIMU
paboTHMKOB, NpMKa3bl AMPEKTOPA, MHCTPYKLWN, NHble SIoKanbHble akTbl OnepaTopa;

- [O0roBOpbl, CTOPOHOM KOTOpPOro, BbirogonpuobperatenemMm wWaM MNopyvnTesneM no
KOTOpOMY siBnsieTcs cybbekT MNAH;

- cornacms Ha 06paboTKy nepcoHasnbHbIX AaHHbIX cybbekToB MAH.

4. CoctaB o6pabaTbiBaeMbiX NepCcoOHaNbHbIX AaHHbIX

4.1. ObpaboTke OnepaTopoM noasiexaT NepcoHasibHble AaHHblE cneaytowmx cybbekToB

nAaun:

® paboTHuMku Onepatopa, 6biBwMe paboTHUKKM, a TakKXe PpOACTBEHHUKMU
paboTHUKOB;

® KaHAMAaTbl Ha 3aMelleHne BaKaHTHbIX AOJIXXHOCTEN;

® KJINEHTbI, KOHTpareHTbl OnepaTtopa (dusmyeckme nmua);

® peacTtaBUTENN/paboTHMKN KIWMEHTOB, KOHTpareHToB OnepaTtopa (topuanMveckux
nmu);

® dusmyeckme nuua, obpatuswmecs K OnepaTopy B NOpsSAKe, YCTaHOBJ/IEHHOM
QdepepanbHbiM  3akoHOM <«O nopsiake paccMoTpeHuss obpalleHuit rpaxaaH Poccuiickon
depepaunmn>».

4.2. CoctaB nNepCcOHasjbHbIX AdaHHbIX Kaxaom kaTteropum cybbektos [MAH,
nepedncneHHblx B n. 4.1. Hactoawen [ONUTUKK, onpenensercs CorlacHO HOPMAaTUMBHbIM
OOKyMEeHTaM, rnepeyunciieHHbIM B pa3gene 3 Hactoswen MNonutukm, MonoxeHuto o pabote ¢
nepcoHanbHbIMW AaHHbIMM pabOTHMKOB, a TaKXe MWHbIM JloOKanbHbIM aktaM OnepaTopa,
n3aaHHbIM 415 obecrneyeHns UxX UCNOIHEHUS.

4.3. B cnyyasx, npeayCMOTPEHHbIX AENCTBYHOWMM 3aKoHOA4ATeNbCTBOM, CybbekT [MAH
CaMOCTOSATENbHO TMPUHMMaeT peleHne O npeaocTaBleHUN ero  nepcoHasbHbIX AaHHbIX
OnepaTopy U gaeT cornacue Ha nx obpaboTky cBo60aHO, CBOEN BONEN U B CBOEM MHTEpPECE.

4.4. Onepatop obecrneuymMBaeT COOTBETCTBME copepXkaHus nm obvema obpabaTbiBaeMbix
nepcoHanbHbIX [AaHHbIX 3asBNeHHbIM uensaM o06paboTkm K, B c/lydyae HeobxoaAUMOCTH,
NPUHUMAET Mepbl MO YCTPAHEHUID UX M3ObITOYHOCTM MO OTHOLIEHWUID K 3asB/IEHHbIM LeNnaMm
obpaboTku.

4.5. O6paboTka cneuunanbHbIX KaTeropui NepcoHanbHbIX AaHHbIX, KacalLmxcs
pacoBol, HaUMOHaNbHOM MNPUHAANEXHOCTN, MNONTUYECKNX B3MNSA0B, PENUTMO3HbIX WK
dunocodpcknx ybexaeHnmn, MHTUMHOM Xn3HmM, ONepaTopoM He OCYLEeCTBASIETCS.

4.6. Cybvekt MNAH paetr OnepaTopy CBOe cornacMe Ha o06paboTky, XpaHeHue U
NCNO/b30BaHWE ero NepcoHanbHbIX AaHHbIX B MUCbMEHHON dopMe.

4.7. Cornacme Ha o6paboTKy nepcoHanbHbIX 4aHHbIX He TpebyeTcsa, ecnu:
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- 06paboTka nepcoHanbHbIX AaHHbIX HeobXxoamMMa AN UCNOHEHUS AOroBOpa, CTOPOHOM
KoToporo nnbo BbirogonpuobperaTeneM WM MNOpy4vyuTeneM MO KOTOPOMY SIBASIETCS Cyb6bekT
nepcoHanbHbIX AaHHbIX, @ TaKXe AN5 3aKNo4YeHns 4orosopa no nHuumaTtuee cybvekTta MNAH van
aorosopa, no KoTopoMy cybbekt T[OH 6yaner saBnaTbcs Bbirogonpuobperatenem  uau
nopyuymtenem (cneposaTesibHO, ANS KAMEHTOB, KOHTpareHToB Onepatopa (dpwusnyecknx nuvy);
npeacraButenein/paboTHNKOB KAMEHTOB, KOHTpareHToB Onepartopa (lopuMAMYECcKMX nuuy) B
paMKax rpa>gaHCKo-NpaBoOBbIX OTHOLIEHWN);

- 06paboTKa NepcoHasibHbIX AAHHbLIX HeobxoAuMa ANA 3alWUTbl XKXU3HWU, 340POBbS WU
WMHbIX XWU3HEHHO BaXHbIX UHTepecoB cybbekTa MAH, ecnu nony4veHue cornacus cybvekrta MNAH
HEBO3MOXHO;

- o06paboTka nepcoHaNnbHbIX JAaHHbIX HeobxoamMMma Ans OCYLUECTB/IEHMS MNpaB W
3aKOHHbIX MHTepecoB OnepaTopa WM TPeTbMX Nul, N0 AN AOCTMXEHUS 0bLecTBeHHO
3HAUYMMbIX Lesen Npu yCIoBMK, YTO NPM 3TOM He HapyLualTca npaBa u ceoboabl cybbekTa MOH;

- obpaboTka nepcoHanbHbIX AAHHbIX OCYLUECTBSETCS B CTaTUCTUYECKMX WAN WHbIX
nccnenoBaTeNbCKUX  Lenax npuv  ycnoBuu obsizaTenbHoro o6es3nnumBaHuMsl nNepCcoHasbHbIX
OAHHbIX;

- B ApPYrux cnydasix, YCTaHOB/eHHbiIXx ®eaepasnbHbiM 3akOHOM «O nepcoHanbHbIX
OAHHbBIX>».

4.8. B cniyyae HEBO3MOXHOCTM B NUCbMEHHOM ¢opMe aaTb CBOe corsiacue Ha o06paboTky
nepcoHanbHbIX AaHHbIX, HanpuMmep, npu obpaweHun depel cant OnepaTtopa, cybvekt MAH
noATBepXXAaeT CBOe corjlacme B crieumanbHon dopme, pasMeweHHon Ha canTte ([MpunoxeHune).
[daHHoe cornacve cuuTaeTcs oduUMANbHBIM MOATBEPXAEHWEM W NpUpaBHMBAETCS K
NMUCbMEHHOMY.

4.9. B cny4yae obpaweHusa cybvekTta MNAH onsa BkAoYeHUs B 6a3y AaHHbIX KaHAWMAATOB
Ha BaKaHTHble AOJIHKHOCTU, UM C JINYHOW 3NEKTPOHHOM NO4YTbl Ha agpec hr@mks-group.ru
BbICbls1laeTcs pestoMe. Mpu noctynneHun B agpec OnepaTtopa pe3toMe, Npu KOTOPOM O0AHO3HA4YHO
onpeaenutb GuaMyeckoe NuLo, ero HanpaBMBLUEE, He MNpeACTaBASEeTCS BO3MOXHbIM, AaHHOEe
pe3loMe He pacCMaTpPMBAETCS U MOAJSIEXUT YHUUTOXEHMIO B A€Hb MOCTYMJIEHUS.

4.10. PabotHukn Onepatopa (B paMKax TPYAOBbIX OTHOLIEHMA) OQOpPMAAIT CBOe
cornacme Ha 06paboTKy mepcoHasbHbIX AaHHbIX B COOTBETCTBMM C (POPMON, YCTAHOBAEHHOWM
MonoxeHnem o pabote Cc NnepcoHanbHbIMK AAaHHLIMK paboTHMKOB OnepaTtopa.

5. NepeuyeHb AE€NCTBUIA C NEePCOHaJ/IbHbIMKU AAHHbIMU

5.1. MNpun o06paboTke nepcoHanbHbIX AaHHbIX OnepaTop OCYWEeCTBASET cneaywume
aencrtema: cbop, 3anmcb, cMCTeEMaTM3auMio, HaKonJeHue, XxpaHeHue, yTouyHeHne (obHoBNeHMe,
U3MeHeHne), n3BJiedyeHne, WUCNosb3oBaHWe, nepegadvy (pacnpocTpaHeHue, npenocTaBlieHue,
aoctyn), obesnnumBanme, 610KMpoBaHue, yaasneHue, YHUUYTOXEHMNEe NepCcoHasbHbIX AaHHbIX.

5.2. O6paboTka nepcoHasnbHbIX AaHHbIXx OnepaToOpoOM OCYLECTBAAETCS Cheayrwmmm
cnocobamu:

- HeaBTOMaTmM3MpoBaHHasa ob6paboTka NepcoHanbHbIX AAHHbIX;

- aBToOMaTuM3MpoBaHHass 06paboTka MepCoHasNbHbIX AaHHbIX C nepegadvyen MoJTlyYeHHOM
MHdopMaunm no MHOOPMaLNOHHO-TETEKOMMYHUKALMOHHbIM ceTaM unm 6e3 Takoson;

- cMewaHHas obpaboTka NepcoHanbHbIX AaHHbIX.

5.3. TepcoHanbHble pAaHHble cybbekToB [AH MOryt ObITb MOAYYeHbl, MNPOXOAMUTb
JanbHenwyto 06paboTKy M nepenaBaTbCs Ha XpaHeEHME KakK Ha ByMaxKHblIX HOCUTENsaX, Tak U B
3N1EKTPOHHOM BuAe.

5.4. XpaHeHne nepcoHasbHbIX AaHHbIX AO0JIXHO NPONCXOAUTb B MOpPsiAKE, UCKIIOYAOLWEM
X yTpaTy, HenpaBoMepHoe, 6eCKOHTPOJSIbHOE UCNO/b30BaHWE U pacrnpocTpaHeHume.

5.5. MNMepcoHanbHble AaHHble, 3apUKCUpoBaHHbIE Ha ByMaXHbIX HOCUTENSIX, XPaHATCS Yy
Onepatopa B wWkKadax, 3anuMpaeMbix Ha K4, amMbo B 3anuMpaeMbiX MOMELWEeHUsSX C
OrpaHuM4YeHHbIM NpaBoM AOCTyna.

5.6. MNepcoHanbHble gaHHble cybbekToB, 0obpabaTbiBaeMble C MCMONb30BAaHNEM CPEACTB
aBTOMaTU3aUMM B Pa3HbIX Lensx, XpaHATCA B pa3HbIX CETEBbIX Mankax.

5.7. He ponyckaetca XpaHeHMe U pasMelleHue [OOKYMEHTOB, coaepikawmx
nepcoHanbHble AaHHble, B OTKPbITbIX 3/IEKTPOHHbIX KaTtanorax (daninoobmMeHHnKax), Ha obuiem
AuCKe, ceTeBbIX nankax, AOCTYN K KOTOPbIM He 3aKpbIT.
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5.8. [llepcoHanbHble pAaHHble B 3/EKTPOHHOM BWAE XpaHATCS B WMHGOPMAUMOHHOWN
CUCTEME TMepCoHasibHbIX AaHHbIX (B CTPYKTYPMPOBAHHOW, 3alWMLWEHHOW W 3awndpoBaHHOWN
3N1IEKTPOHHOM 6a3e AaHHbIX) B JIOKaNbHON KOMMbIOTEPHOM CeTU M MepCoOHaNbHbIX KOMMblOTEpPAX
cneunanbHO YNOJHOMOYEHHbIX COTpyaHMKoB ObliecTBa.

5.9. KoHTponb AoCTyna K 3/eKTPOHHbIM HOCUTeNsM, coaepXXawuM nepcoHasbHble
AaHHble CcybbekToB, obecneuymBaeTcs ABYXCTyMNeH4YaTol CUCTEMOM Mnaponeni: Ha YpOBHe
JIOKaNIbHOM KOMMbIOTEPHOM CETU U Ha ypoBHe 6a3 AaHHbIX.

5.10. Jlnuam, nMerwowmrM npaBo U 0693aHHOCTb OCyLWecTBAsATb 06paboTKy NepcoHanbHbIX
AAHHbIX B MH(MOPMAUMOHHbIX CUCTEMAX MEPCOHAsbHbIX AAHHbIX, NPeAoCTaBAsSeTCS YHUKANbHbIN
NOTWH M Naposib ANs A0CTyna K CooTBeTcTBylowen 6ase AaHHbIX. [JoCTyn npenoctaBnsieTcs B
obbeMe, COOTBETCTBYOLWEM AO/HKHOCTHBIM MHCTPYKLMAM AAHHbIX WL,

5.11. Onepatop nepefaeT nepcCoHanbHble AaHHble TpPeTbMM JfnuaM B Cleaylowmux
cnyvasx:

- cybbekT MNAH Bbipa3nn cBoOe cornacme Ha Takme AencTBus;

- nepepava npeaycMoTpeHa 3aKOHOA4aTeNbCTBOM B paMKax yCTAaHOB/IEHHOW npoueaypbl.

OnepaTtop BNpaBe nepefaBaTb MNEpCOHalbHble pAaHHble cybbekToB [H oOpraHam
AO3HAaHUA U CneacTBUS, MHbIM YMNOSITHOMOYEHHbIM OpraHaM No OCHOBaHMSM, NPeAYyCMOTPEHHbIM
OENCTBYOWMM 3aKoHoAaTeNnbCTBOM Poccuirickon degepaunn.

5.12. B cnyyae noarteBepxaeHus ddakrta HETOYHOCTM MEpPCOHasibHbIX AaHHbIX WU
HenpaBOMepHOCTM wux 06paboTkM, MepcoHasnbHble AaHHble MogsexaT WX aKTyaamsauuu
OnepaTopoM, a obpaboTka gosmkHa 6bITb NMpeKkpalleHa, COOTBETCTBEHHO.

5.13. XpaHeHnme nepcoHasbHbiX AaHHbIX OCYyLleCcTBAsSeTcs B ¢(opMe, MN03BOMSOLWEN
onpegenutb cybbvekta MNAH He ponblwe, 4eMm 3TOro TpebytloT uenn obpaboTKM nepcoHanbHbIX
OAHHbIX, KpOMe c/yyaeB, Korga CpOK XpaHeHUs NepCcOoHaNbHbIX [AaHHbIX HEe YCTaHOB/EH
3aKOHOM M [0roBOopoOM, CTOPOHOW KOTOPOro, BbirogonpuobperateneM uau nopydutenem no
KOTOpOMY saiBnsieTcs cybbekT MAH.

5.14. OnepaTtop obecneuymBaeT XpaHeHMe AOKYMEHTOB, 06pa3ylowmnxcs B AeATE/IbHOCTH
Onepatopa (B TOM u4ucrie CBeAeHWM, coaepXawuxcs B  MHGOPMaAUMOHHbBIX CUCTEMax
nepcoHanbHbIX AaHHbIX), B TeYeHWe CPOKOB, 3aKpenseHHblX deaepanbHbiM 3aKOHOM OT
22.10.2004 N° 125-03 «06 apxuBHOM gene B Poccuiickon ®epgepaummn».

CpoK XpaHeHMs nepCcoHasibHbIX [AaHHbIX, BHECEeHHbIX B 6a3y [AaHHbIX, A[O0JIXKEH
COOTBETCTBOBATb CPOKY XpaHeHUs ByMa>kHbIX HOCUTENEN NepCcoHasbHbIX AaHHbIX.

5.15. Mpn pgoctmxeHnn uenenn obpaboTkm mnepcoHasbHbIX AaHHbIX, UCTEYEHUU CpoKa
AEeNCTBMA cornacus Ha obpaboTky mnm B cnydyae oT3biBa cybbektom [[H cornacus Ha ux
06paboTKy, nepcoHasbHble AaHHblE MOoAJSeXaT YHUUTOXEHMUIO, €CIM MHOE He MNpeayCcMOTPEeHOo
[OroBOpoM, CTOPOHOM KOTOPOro, BbirogonpuobpetraTteneM uaM MopyymTeneM Mo KOTOPOMY
ansetcs cybbekT MAH.

5.16. YHuuTOXEHME [OKYyMeHTOB (HOCuUTenemn), coaepxXawux repcoHasibHble AaHHble,
NpoOn3BOAMUTCS MyTEM MeJIKOro U3MeNlbueHUs C NPpMMEeHEHNEM Wpeaepa.

5.17. TlepcoHanbHble pAaHHble Ha 3/1eKTPOHHbIX HOCUTENSX YHWUUYTOXAKTCA MnyTeM
cTupaHusa nnu dopMaTMpoBaHUa HOCUTeENS.

5.18. Bce nepcoHasbHble faHHble N NX HOCUTENMN YHUYTOXAKTCS B 3aKOHHOM MOpsiAKe,
YCTAHOBNEHHOM AN YHUYUTOXEHUS AOKYMEHTOB. PaKT YHMUTOXEHWUS MepCcOHasbHbIX AdHHbIX
NOATBEPXAAETCHA AOKYMEHTaNIbHO aKTOM 06 YHUUTOXEHUU HOCUTENEN.

6. O6ecneuyeHue 3aWKnTbl NEPCOHaNIbHbIX AAAHHbIX NPU NX o6pa6boTtke OnepaTtopom

6.1. Onepatop npuHUMaeT Mepbl, HeobxoauMMble M [OCTaTO4YHble Ansa obecnevyeHus
BbIMOJSIHEHUSA 0693aHHOCTEN, NpeayCMOTPEHHbIX PeaepanbHbiM 3aKOHOM OT 27 mntons 2006 roga
Ne 152-®3 «O nmepCOHanbHbIX AAHHbIX» WU MPUHSATbIMU B COOTBETCTBMM C HUM HOPMATWUBHbLIMU
npaBoBbiMM akTamn. OnepaTop CaMOCTOATENIbHO Onpeaenser CcoCTaB WM MepeyeHb Mep,
HeobXoAMMbIX N AOCTAaTOYHbIX ANs obecrnevyeHmns BbINOHEHUS YCTaHOBAEHHbIX 0693aHHOCTEN.

K Taknm mMepaM OTHOCATCS:

- HasHayeHue nunua, OTBETCTBEHHOro 3a 06paboTKy nepcoHanbHbIX AaHHbIX, KOTOpoOe
OCyLLecTBASIeT oOpraHmsauuto 06paboTkM nepcoHasnbHbIX AaHHbIX CybbekToB, obyuyeHne wn
WHCTPYKTaX, BHYTPEHHWA KOHTpoONb 3a cobnioaeHnem OnepaTopoM W €ro COTPYAHMKaMMU
TpeboBaHMIn K 3aWmMTe NepCcoHasibHbIX AaHHbIX;
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- onpepeneHMe OLEHKW Bpeaa, KOTOPbIM MOXeT O6biTb npuumHeH cybbektam MAH B
cnyyae HapyweHua ®epepanbHOro 3akoHa <«O MepcoHanbHbIX AAHHbIX», COOTHOLWEHMue
YKasaHHOro Bpeaa M npuHMMaeMblx OnepaTtopoM Mep, HamnpaB/ieHHbIXx Ha obecne4yeHue
BbINMOIHEHWUS] YCTAHOBJ/IEHHbIX 0653aHHOCTEN;

- onpegeneHne akTyanbHbIX Yrpo3 6e30nMacHOCTM NepCcoHaNbHbIX AAHHbLIX MpU KX
obpaboTtke B WHMOPMAUMOHHOM CUCTEME MNepCOoHanbHbIX AaHHbIX, pa3paboTka Mep u
MeponpuaTUA NO 3alMTe NepPCOHaNbHbIX AaHHbIX;

- pa3paboTka nonmtukn OnepaTtopa B OTHOWEHUM 06paboTkM nMepcoHaNbHbIX AAHHbIX,
NoKasnbHbIX aKTOB NO BONpocaM 06paboTKmM nepcoHanbHbIX AaHHbIX, @ TaKXe yCTaHaBIMBaKOLWMNX
npoueaypbl, HanpaefeHHble Ha NpeAoTBpalleHWe U BbisiBJIeHWEe HapyweHun denepasbHoro
3aKoHOAATeNbCTBA, YCTPAHEHWE MOCEACTBUIA TaKNX HapyLLUEHWN;

- YCTaHOBJIeHMe TnMpaBu/a [OCTyna K NepcoHasjibHbiM AaHHbIM, obpabaTbiBaeMbiM B
WHMOPMALIMOHHON CUCTEME MNepCcOoHanbHbIX AaHHbIX, a Takxe obecneyeHwe peruvcrpaumn wu
y4yeTa BCeX AENCTBMN, COBEPLUAEMbIX C NepCOHasIbHbIMU AaHHbIMU B MHMOPMALMOHHON CUCTeEMe
nepcoHanbHbIX AaHHbIX;

- YCTaHOBNEHME WHAMBMAYaNbHbIX Naponen p[ocTtyna coTpyaHumkoB Onepatopa B
MHMOOPMALIMOHHYIO CUCTEMY MNepCOoHalbHbIX AaHHbIX B COOTBETCTBUM C WX AO/HKHOCTHbIMMU
0653aHHOCTSAMU;

- MPUMEHEeHne CcpeacTB 3alnTbl MHOpPMaUUM, Npolwealnx B YCTAHOBEHHOM nopsake
npoueaypy OLEHKU COOTBETCTBUS;

- NpuMeHeHne cepTUdMUMPOBAaHHOIO aHTUBUPYCHOro nporpamMMHoro obecnedyeHus ¢
perynsipHo ob6HoBnseMbiMK 6azamu;

- cobntogeHne ycnosuii, obecneymBaloWMX COXPAHHOCTb MNEepPCOHasIbHbIX AaHHbIX W
NCKIOYALWNX HECAHKLMOHMPOBAHHbIN K HUM AOCTYN;

- obHapyxeHne (akToB HeCAaHKLUMOHMPOBAHHOIO AOCTyMa K MepCcoHasbHbIM AaHHbIM WY
npuHATUE Mep;

- BOCCTa@HOBJ/IEHME MepCOHaNIbHbIX AaHHbIX, MOANMPUUNPOBAHHBLIX WU YHUUTOXEHHbIX
BC/1eACTBME HECAHKLMOHMPOBAHHOIO A0CTYyMNa K HUM;

- O3HaKoMJieHMe coTpyaHukoB OnepaTopa, HENoOCpPeACTBEHHO OCYLLECTBSOWMX
o6paboTky nepcoHanbHbIX  AaHHbIX  CybbekToB, C MOSIOXXEHUSMMN denepanbHoro
3aKoHOAATeNbCTBA O MNEpCOoHalNbHbIX AaHHbIX, B TOM u4ucie TpeboBaHMSAM K 3awmTe
NnepcoHanbHbIX AaHHbIX, HacToswen MONUTUKON, MHBIMW NOKanbHbIMKM akTamm OnepaTtopa no
BonpocamM 06paboTKku NepcoHasnbHbIX AaHHbIX U (MAK) nx oby4yeHune;

- OCYLEeCTB/IEHNE BHYTPEHHEro KOHTPONsa M ayamTa.

6.2. Onepatop M ero JAO/MKHOCTHbie funua npu o0bpaboTke nepcoHanbHbIX AaHHbIX
Cy6beKkToB MNPUMMEHSIOT BCE YCTaHOB/EHHble HeobXxoauMble MNpaBOBble, OpraHM3auMOHHblE W
TEXHUYECKNE Mepbl A5 3alMTbl NepCOHaNbHbIX AAHHbIX OT HEMPABOMEPHOro WM CAY4YanlHOro
AOCTyna K HWUM, YHUYTOXEHWUSA, U3MeHeHus, 6J0KMPOBaHWS, KONMPOBaHMSA, npeaocTaBneHus,
pacnpoCTpaHEeHUs NepCOoHaNbHbIX AaHHbIX, @ TakKXe OT WHbIX HenpaBOMEpPHbIX AENCTBUA B
OTHOLUEHNM NepCoOHanbHbIX AaHHbIX CyObeKTOB.

6.3. Onepatop M ero JAO/MKHOCTHble fuua, NOAy4YMBLUME AO0CTYNM K MNepCOHasibHbIM
AaHHbIM cybbekToB MNAH, 0693aHbl CObN0AaTh PEXUM CEKPETHOCTU (KOHMUAEHUNANBHOCTN), HE
pacKkpbiBaTb TpeTbMM JSMUAM M HEe pacrnpocTpaHATb NepcoHanbHble AaHHble 6e3 cornacus
cybbvekTa MNAH, ecnn nHoe He NpeaycMoTpeHo denepanbHbiM 3aKOHOM.

7. NpaBo cy6bekTa NnepcoHasbHbIX AAHHbIX HA AOCTYN K €ro nepcoHasjibHbIM AlaHHbIM

7.1. CybbvekT MNAH MMeeT npaBo Ha NOAHYK MHMOPMALMIO O ero NepcoHasibHbIX AaHHbIX
n ob6bpaboTtke 3TuUX AaHHbIX Yy Onepatopa; cBOb6OAHbIN 6GecnnaTHbI A0CTYN K CBOUM
nepcoHanbHbIM AaHHbIM, BKJlOYas MpaBO Ha MNoJslydyeHue Konui nobon 3anucu, coaepikallen
nepcoHanbHble AaHHbIE, 3@ UCKJIIOYEHUEM C/ly4YaeB, MPeayCMOTPEHHbIX pefepasibHbIM 3aKOHOM;
onpegeneHuve npeacrasuTenen Ana 3aWnTbl CBOMX MepCoHanbHbIX AAaHHbIX; 0b6XanoBaHue B cya
NobbIX HenMpaBOMEpPHbIX AENCTBUN uUnu 6e3geicteus OnepaTtopa npu obpaboTke M 3awWwmuTe ero
nepcoHanbHbIX AAHHbIX.

7.2. CybbekTt MNAH BnpaBe TpeboBaTb OoT OnepaTopa YTOYHEHWS €ro nepcoHasbHbIX
OaHHbIX, WX O670KNMPOBaAHUSA WIN YHUYTOXEHWUS B Ciydyae, €CM MepcoHajsibHble [aHHble
SABNAOTCS HEMOJIHbIMUY, YCTAapEBLNMWN, HETOYHBbIMWU, HE3AKOHHO MOJTYYEHHbLIMU UM HE ABASIIOTCS




|
MKC

MNOJINTUKA OBPABOTKWN, XPAHEHNA N NCITOJIb3OBAHUA
MEPCOHAJTbHbIX JAHHbBIX B OO0 «Ipynna koMnaHun «MKC»

HeobxoaMMbIMKM AN 3asBNEHHOM uUenn o06paboTku, a Takxke MNpUHUMaTb NpeayCMOTPEHHble
3aKOHOM Mepbl NO 3alunTe CBOMX Npas.

7.3. CBepeHuss 06 06paboTke nepCcoHanbHbIX AaHHbIX MpepocTaBnsaoTcs OnepaTopom
cybvekty MAH wnn ero npeacrasutento npu obpaweHun nnbo npu noaydeHuum 3anpoca
cybbekTa NAH nan ero npeacraBuTeNs.

7.4. 3anpoc [ONXeH coaepXaTb HOMEP OCHOBHOro /[AOKYMEeHTa, YyAOCTOBEpSloLiero
Nn4YHoCTb cybbekta MAOH MM ero npeacrasuTens, CBeAeHMs O AaTe BblAauuM YyKa3aHHOro
JOKYMeHTa M BblAaBLUEM €ro opraHe, CBeAeHus, noaTeepxjawowmue ydyactme cybvekrta MNMAH B
OoTHOoweHuax ¢ OnepaTtopoMm (HOMep p[Jorosopa, JAaTa 3aK/4YeHus [0roBopa, YC/O0BHOE
cnoeecHoe o6o03HavyeHne wu (nan) wnHble cBegdeHus), nnbo ceBeaeHusi, WHbIM 0b6pasom
noaTeepxagatowme dakt 06paboTkm nepcoHanbHbIX AaHHbIX OnepaTopoM, nNoaAnucb cybbekTa
NAH wnuM ero npeacraBuTensi. 3anpoc MoOXeT ObiTb HanpaeneH B (OpMe 3/eKTPOHHOro
OOKYMeHTa W nOoAMWCaH 3/eKTPOHHOW NOAMUCLID B COOTBETCTBUMM C 3aKOHOAATE/bCTBOM
Poccuinckon denepaunm.

7.5. OnepaTtop BnpaBe oOTKasaTb cybvekTy lM[H B BbIMNOJHEHMXN MOBTOPHOrO 3anpoca.
Takoh oTka3 Ao/mkeH 6blTb MOTMBMPOBAHHbLIM. O653aHHOCTb NpeAcTaBfeHns AoKa3aTesbCTB
060CHOBAHHOCTK OTKa3a B BbIMNOJIHEHWM MOBTOPHOro 3anpoca aexuT Ha OnepaTtope.

7.6. CybbvekT MNAH MMeeT npaBo Ha nosy4yeHne uMHopMauum, Kacawuernca obpaboTku
€ro nepcoHasibHbIX AaHHbIX, B TOM 4YMC/ie CoAep Kalleln:

- noaTeepxaeHne dakta 06paboTkn nepcoHanbHbIX AaHHbIX OnepaTopomM;

— NpaBoBble OCHOBaHWA 1 Lenn 06paboTkn NepcoHanbHbIX AAHHbIX;

- uenn n npumeHsemble OnepaTtopoM cnocobbl 06paboTkm NepCOHanbHbIX AAHHbIX;

- HauMeHoBaHWe MU MecTo HaxoxaeHuna OnepaTopa, cBeaeHns 0 nmuax (3a UCKIYEHNEM
coTpyaHukos OnepaTtopa), KOTOpble UMEKT AOCTYyN K MNepCOHanbHbIM AaHHbIM WUAW KOTOPbIM
MOryT 6bITb pacKpbITbl NepCcoOHaNbHble AaHHblE Ha OCHOBaHMKW gorosopa ¢ OnepaTopoM WM Ha
OCHOBaHun deaepasnbHOro 3aKoHa;

- o6pabaTbiBaeMble MepcoHasibHble JAaHHble, OTHOCAWMECS K COOTBETCTBYHOLEMY
cybbekTy MNAH, NCTOYHUK MX NONYYEHUS, eCNn NHOW NOopsaAOK NpeacTaBfeHns TakMxX AaHHbIX He
npeaycMmoTpeH denepanbHbiM 3aKOHOM;

— Cpoku 06paboTKM NnepcoHanbHbIX AaHHbIX, B TOM YMCNEe CPOKU UX XPAHEHUS;

-nopsiAoK ocyuwecTteneHus cybvektom [H npaB, npeaycMOTpeHHbiX ®PeaepasnbHbIM
3aKOHOM «O nepcoHanbHbIX AaHHbIX>;

- nHdopmaumto 06 ocywecTBNeHHON MM 0 NpeagnosaraemMon TpaHCrpaHMYHOM nepegade
OAHHbIX;

- HauMmeHoBaHue wunm daMmunulo, MMs, OTYECTBO W agpec uua, OCYLLECTBASLWEro
06paboTKy nNepcoHanbHbIX AaHHbIX MO Nopy4yeHutio OnepaTtopa, ecnm obpaboTka nopyyeHa wam
byneT nopy4yeHa TakoMy fnuy.

7.7. CBegeHuns, AonxXHbl 6biTb NpegocTtaBneHbl cybvekty MNAH OnepaTtopoM B A4OCTYMHOM
dopMe, N B HUX He [OKHbI COAEPXKATbCS MEPCOHANbHbIE AaHHbIE, OTHOCSILWWMECS K ApYruM
cybbvektam [M[H, 3@ WCKIKOYEHMEM CJlyyaeB, €C/IM MMEKTCS 3aKOHHble OCHOBaHWA Ans
PaCKpbITUSA TaKNUX NMNepCOHasibHbIX AaHHbIX.

7.8. Ecnnm cybbekt MAH cuutaer, 4to Onepatop ocyuwecrtenser o6paboTky ero
nepcoHanbHbIX AAaHHbIX C HapyweHnem TpeboBaHun PepepanbHOro 3akoHa «O NepcoHasbHbIX
OaHHbIX» WX MHbIM 06pa3oM HapyllaeT ero npasa u cesoboabl, cybvekT MAH BNpase B Ntoboe
BpeMs nogaTtb OnepaTopy OT3bIB corjflacusl Ha 06paboTKy ero NMepcoHasibHbIX AaHHbIX B MPOCTOM
nMcbMeHHOM dopMe n (nnn) obxkanosaTb aencTBua unu 6esgericteue Onepatopa B OpraH,
YMOJIHOMOYEHHbIA MO BOMpPOCaM 3aluTbl NpaB CybbeKTOB MepCoHasbHbIX AaHHbIX, WX B
cyaebHom nopsigke.

7.9. CybbeKT nepcoHanbHbIX AaHHbIX MMEET NpaBO Ha 3aWMTy CBOMX MpaB M 3aKOHHbIX
WHTEpPeCcoB, B TOM 4YMCNe Ha BO3MeLlleHMe YObITKOB M (MIM) KOMMEHCaUMIo MOpasibHOro Bpeaa B
cynebHom nopsake.

8. O6s3aHHOCTM OnepaTtopa npu peasnsauum npas Cy6bekTa NepcoHasibHbIX AAaHHbIX
OnepaTop o65a3aH:

- npun cbope nepcoHanbHbIX AaHHbIX MpenocTaBuTb cybbekTy MAH uHpopmauuto 06
06paboTke ero nepcoHanbHbIX AaHHbIX;
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- B C/lyyasix, €Cc/iM nepcoHasibHble AaHHble HeobxoAMMO MNoMy4YnTb He OoT cybbekTa MM,
yBenomMuTb ero 06 aToM 3apaHee (CoobwmMTb O Uensax, XapakTepe nogsexawmnx MoyYeHUo
nepcoHanbHbIX AaHHbIX, NpeanonaraeMbiX MCTOYHMKAX U Cnocobax Mony4YyeHus) u noayyuTb OT
Hero NMCbMeHHoe cornacue;

- Npu oTkasze cybbekTa B NpeaoCTaB/ieHMM ero NepCoHanbHbIX AAHHbIX, Pa3bsCHUTb
NOCNeAcCTBUS Takoro 0TKasa;

- ony6nmnkoBaTb WM MHbIM 0b6pa3om obecneuynTb HEOrPaHMUYEHHbI AOCTYN K HacTosWen
Monutnke, MNonoxeHnio o0 paboTe C MNepcoHasbHbIMM AaHHbIMKU PaboTHWKOB, perynavpyrownmMm
nopsiaoK o6paboTKM 1 3aWmTbl NepCoHanbHbIX AaHHbIX cybbekToB MAH;

- NpuHMUMaTb HeobxoauMble MNpaBOBble, OPraHM3auNOHHbIE U TEXHUYECKMe Mepbl Uau
obecneunBatb UX MNPUHATME ANA 3aWKUTbl NEPCOHaNbHbIX AaHHbIX OT HErnpaBOMEPHOro Wn
C/ly4yaiHOro A0CTyna K HWUM, YHUYTOXEHWUS, W3MeHeHusi, O6N0KMpOBaHMsl, KOMWMpPOBaHUS,
npenocTtaBneHns, pacnpoctpaHeHus [, a TakxXke OT WHbIX HenpaBOMepHbIX AENCTBUA B
OTHOLWIEHNM NepCoHanbHbIX AAHHbIX;

- npeaynpexaaTtb UL, MoJy4dalowmnx nepcoHanbHble AaHHble, YTO 3TU AaHHblE MOryT
6bITb UCNOABb30BaHbI NWb B LENAX, 479 KOTOPbIX OHM coobuieHbl, 1 TpeboBaTb OT 3TUX UL
NOATBEPXAEHMS TOro, YTO 3TO NpaBmNo cobnaeHo;

- paBaTb OTBETbl Ha 3anpocbl M obpaweHuns cybvekToB [, nx npeacraBuTenem u
yNOJIHOMOYEHHOr0 opraHa no 3awuTte npae cybvekTos M.
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MpunoxeHue

K Monutuke o06paboTkn, xpaHeHus

N UCNONb30BaHWUS MepPCOHaNbHbIX AAHHbIX
B 000 «Ipynna koMnaHun «MKC»

Ons otnpaBku 3asBku (cooblieHns, OTKAMKa Ha BakaHcuio) B OO0 «[pynna KOMNaHui
«MKC» Bam Heobxoammo pgatb corjnacme Ha o06paboTky CBOMX NEpPCOHalsIbHbIX AaHHbIX,
yKasaHHbIX Bamu Ha calite B dopMme ans obpaTHOM CBSA3M, NMyTEM MNPOCTaBNEHUS OTMETKM B
COOTBETCTBYIOWEM MNONE, a TakKXe O03HaKOMUTbCA C [MonnTukon o06paboTkn, XpaHEHUS W
NCNONb30BaHUSA MepcoHasnbHbIX AaHHbIX B 000 «Ipynna komnaHun «MKC» ccbIika.

B cnyuyae, ecnu Bbl OoTKasbiBaeTeCb AaTb corsacme Ha 06paboTKy CBOMX MepCOHasbHbIX
OaHHbIX, 3asiBka (coobweHne, OTKAMK Ha BakaHcuiw) B OO0 «Ipynna kommaHui «MKC»
oTnpaBseHa He byaerT.




